VOCATIONAL / BUILDING TRADES
EVALUATION REPORT

Name of Staff:      
Name of Evaluator:       
Date of Evaluation:      
PURPOSE:
The Vocational Building Trades Instructor ensures the development of vocational services for secondary students in the special education interlocal. To accomplish these tasks, the Vocational Building Trades Instructor must work closely with parents, businesses, community people (potential customers), schools, staff and administration of the special education interlocal.
RESPONSIBLE TO: Director and Assistant Director.
PAYMENT RATE: According to a salary established by the Board of Directors.
CODE:
S

=
SATISFACTORY




NI

=
NEEDS IMPROVEMENT




US

=
UNSATISFACTORY




NO
=
NOT OBSERVED

ESSENTIAL FUNCTIONS:
 FORMCHECKBOX 
S     FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO       1.  Supports an optimal learning environment in all educational 





           settings.  Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

2.
Ensures that all transition and vocational programs and 









     activities conform to federal, state and interlocal guidelines.

                                                      Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

3.
Communicates effectively with students, parents, members           









of the business community, members of the special 










education inter-local and the districts. 

                                                      Comments:      
  FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

4.  Collaborates effectively with public and private agencies, 










community organizations, vocational-technical programs and 







      institutions of higher learning.  Comments:      
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 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

5.  Exhibits good time management and flexibility in scheduling.
                                                     Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

6.  Supports the mission goals of the special education 







Inter-local.  Comments:      
 FORMCHECKBOX 
S     FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

7.  Operates all equipment appropriately.  

                                                      Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

8.
Ensures compliance with health and safety procedures and 
                                                      OSHA laws in all work environments.







      Comments:      
GENERAL RESPONSIBILITIES:

 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

9.  
Adheres to all interlocal, state, and federal legal mandates 










related to vocational training.

                                                      Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

10. Assists in initiating appropriate vocational programs 









to facilitate the personal, social, and intellectual 








development of students toward a specific career. 

                                                      Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

11.  Facilitates job related training for secondary special

                                                        education students in the building trades field.   

                                                        Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

12.  Demonstrates awareness of the needs of students and 







  provides for individual differences.  Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

13.  Completes student daily assessments and evaluations as 
                                                        per student performance.  Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

14.  Completes potential customer job proposals by instructing 
                                                        students on how to complete proposal by estimating and 

                                                        figuring costs and preparation of proposal.

                                                        Comments:      
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 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

15.  Take care of and maintain equipment and vehicles to                         
                                                        assure the equipment is safe and appropriate for use.  

                                                        Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

16.  Demonstrates adequate knowledge in building trades.
                                                        Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

17.  Teaches students generic job related skills, such as:  
                                                        staying on task, working safely, team work, etc.

                                                        Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

18.  Supports employment related curriculum, but not limited to, 










  mathematics, applied English, technical writing, etc.
                                                        Comments:      
  FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

19.  Assures of adequate contact with customer to make sure 
                                                        they know whether you are going to show up at the job site, 

                                                        or of any changes in costs or design changes, or anything 

                                                        that varies from the original proposal.  Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

20.  Procures jobs for training of students thru personal 
                                                       contacts, newspaper adds, etc.  

                                                       Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

21.  Manages student behavior appropriately and adequately 

                                                        To assure adequate behavior at the job site and safety.

                                                        Comments:      
 FORMCHECKBOX 
S     FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

22.  Schedules jobs as they come in and communicates 

                                                        with customers to assure they are aware of 

                                                        approximately when the job will begin

                                                        and reasons for any changes in the schedule.   

                                                        Comments:             

 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

24.  Maintains appropriate, confidential student records and 








  provides timely reports.  Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

25.  Orders and maintains an adequate inventory of materials, 








  equipment, and supplies.  Comments:      
Page # 3
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

28.  Keeps abreast of new information, innovative ideas, and 








  techniques.  Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

30.  Responds to changes in assigned duties in a positive 







  manner.  Comments:      
 FORMCHECKBOX 
S
 FORMCHECKBOX 
NI
 FORMCHECKBOX 
US
 FORMCHECKBOX 
NO

31.  Obtains advanced approval for all special activities or 







  expenditures.  Comments:      
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RELATED INFORMATION:

1. AREAS OF STRENGTH: 
AREAS NEEDING IMPROVEMENT:     
2. RECOMMENDATIONS:      
Signature of Administrator 











Date: ________
I ACKNOWLEDGE RECEIVING THIS EVALUATION REPORT.
Signature of Staff







___




Date:
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